
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Paul Moen/CDR Fred Rossman
	From Name: CDR Paul Moen
	Routing Code: NOS/MB
	Address: Assistant Administrator for NOS, OAR
	Telephone Number: 3017133070
	Telephone Extension: x194
	Billet Title: Director, NOAA Office of Ocean Exploration
	Billet Number: 3150
	Rank Requested: O-6
	GS_GM Equivalent: GS-15
	New Billet_Yes: x
	Immediate Supervisor: Margaret Davidson, David Evans
	Title: AAs for NOS and OAR
	Supervisor_Telephone Number: 3017133074
	Supervisor Telephone Extension: 
	Educational Requirements: Advanced degree in NOAA related discipline.
	Other Qualifications: Experience in program management and administration.  Ability to plan and conduct large scale operational and administrative program undertakings.  Diverse seagoing experience including command, diving, ocean, and underwater technologies.  Public speaking abilities.  Knowledge of oceans law and policy relating to undersea exploration, scientific research, historic shipwrecks, and Law of the Sea.  Security clearance:  Secret required, higher desirable.
	Billet Description: This is a senior management position reporting at the NOAA level, as an Office Director.  The incumbent will direct the NOAA Office of Ocean Exploration, and lead the agency efforts at ocean exploration.  Ocean exploration is the discovery based exploration of the sea, solving unknowns, rather than hypothesis based scientific investigations.  The incumbent will plan, develop, and execute the budget, mission, and operations of the office, select and supervise staff.  The Director will be publicly visible, representing the office to NOAA, DOC, Congress, and the public.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 10
	If Supervisory Billet_Grade: GS-9 through GS-15
	Duties and Responsibilities: The officer shall serve as Office Director, responsible for all activities of the Office of Ocean Exploration.  These duties include all the administrative requirements and practices of budget planning and execution, personnel administration and supervision, and selection.  The position reports to the Administrator through each of the AA of NOAA, and is governed by a Charter that defines the office at the NOAA level of administration.  The officer shall determine the direction of this new program, and pursue ocean exploration themes and geographic focus of field missions and cruises.  Design, plan, and coordinate field programs and cruises to accomplish and address these themes.  Determine and allocate sufficient funds to selected priority projects.  Supervise and manage staff including GS-15 senior staff member.  Build the office and sustain the program.  Provide supervision and leadership to the Office of Ocean Exploration.  Perform supervisor duties necessary to operate a NOAA office consistent with NOA, NOO, DAO, DOO's as required.  Provide guidance and leadership to employees and promote federal policies of EEO, conduct proper performance evaluations, training opportunities, and mentorship of employees, ensuring a safe and healthy workplace for employees, ensuring a safe and healthy workplace for employees. ...
	Career Development Opportunities: 
	Additional Comments: Develop the annual operating plan and execute that plan accordingly, within the limits of allocated funds.  Determine program direction and develop a strategy in concert with other NOAA leadership to secure funding for the program in a manner consistent with the goals of the agency leadership.  Identify the appropriate level of funding for the program and Office and represent the appropriate values to NOAA, DOC, and Congress.  Provide visible leadership to NAA and serve as the voice of ocean exploration for the agency to their federal entities, the public, and any other foray.  Develop agency policy and direction on exploration activities, and provide leadership and policy determination for NOAA activities relating to submerged cultural and historical resources.  Participate in interagency efforts on the related subject matter of the office and promote a coordinated federal ocean exploration program without duplication of effort or waste.
	Supervisor Signature Date: 3/02/2001
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


